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Subject:  Filming and Photography Permit Regulations – Establishment of Fees 

Effective Date: July 20, 2015 

1. Purpose

The intent of Section 8.44 Filming and Photography is to facilitate filming activities in the City of 
Takoma Park while protecting the health, safety, and welfare of residents, businesses, and visitors. 

2. Film Permits Required

A. Commercial filming activity may be conducted in the City upon the issuance of a City
of Takoma Park film permit.

B. Permits are required for filming activity that:

1. Results in closure of a public street, sidewalk, or park, or when activity
substantially impedes vehicular traffic thereon; 

2. Requires the parking of more than two motor vehicles on any public street within
the City; or 

3. Involves loud noise, bright lights, hazardous activities, or hazardous substances.

C. The permittee must maintain the permit in his or her possession at all times while on
location in the City. A film permit applicant must obtain the property owner’s permission for
use of property not owned or controlled by the City.

3. Activities Exempt from Film Permit Requirement

A film permit shall not be required for the following activities, provided that the activity will not 
require the closure of a public street, or substantially impede vehicular traffic thereon: 

A. Filming activities in connection with coverage of events and breaking news by the
news media;

B. Filming activities conducted at a studio;

C. Filming activities conducted for use in a criminal investigation or civil or criminal
court proceeding; or

D. Noncommercial filming activities conducted on private property solely for private or
family use;
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E.    Student filming activities; 
 
F.    Filming activity when the filming activity will not: 

 
1.    Be conducted on City property other than the incidental use of public streets or 
sidewalks; or 
 
2.    Require the parking of more than two motor vehicles on any public street 
within the City; 
 
3.    Involve loud noise, bright lights, hazardous activities, or hazardous substances; 
or 
 
4.    Require the closure of a public sidewalk. 

 
4. General Provisions. 
 

A. Definitions. 
 
As used in this regulation: 
 
“Applicant” means the person, organization, corporation, association or other entity applying 
for a permit to film in the City of Takoma Park. 
 
“City” means the City of Takoma Park as a municipal corporation and existing pursuant to 
the laws of the State of Maryland. 
 
“Filming activity” means the staging, shooting, filming, videotaping, photographing, or other 
similar process conducted for the making of still photographs, motion pictures, television 
programs, video games, or commercial and nontheatrical film productions. 
 
“Film permit” means written authorization from the City Manager to conduct the filming 
activity. 
 
“News purposes” means a filming activity conducted for the purpose of reporting on persons, 
events, or scenes which are in the news for newspapers, television news, and other news 
media. 
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“Permittee” means the person, organization, corporation, association or other entity issued a 
film permit under this policy. 
 
“Public street” means any public right-of-way located within the City limits. 
 
“Student filming activity” means filming activity conducted to fulfill a course requirement or 
in connection with a school sanctioned extracurricular activity by a student enrolled at a 
public or private school. 
 
“Studio” means a fixed place of business where filming activities are regularly conducted 
upon the premises. 
 
B. Method of Written Notice. When written notice is required to be given under Chapter 
8.44 or this regulation, email or facsimile is sufficient. 

 
5. Fees 
 

Application Fee (submitted at the time of application):  $20.00 
The application fee is non-refundable. 

 
Basic Film Permit Fees (payable before permit is issued) 
 
1-3 day Film Permit Fee      $250.00 
 
7 day Film Permit Fee       $400.00 
 
Additional Fees 
 
Street or Sidewalk Closure      $100.00 per day 
 
Use of City Property and Facilities $50 plus facility fee per 

attached fee schedule. 
 
Parking Permits (for parking in permitted zones)  $20 per day for vehicles 

up to 8500 GVWR. 
 $60 per day for vehicles 

over 8500 GVWR. 
 
 
 
Proposed: Emily Cohen  Date: April 3, 2015 

Rev. Date: May14, 2015 Title: Management Assistant 

Approved: Date: 

Title: City Manager 
 



ADMINISTRATIVE REGULATION NO.  Page 4 of 8 

Subject:  Filming and Photography Permit Regulations – Establishment of Fees 

Effective Date: 
 

TPPD Police Officers on site monitoring1    $50.00 per hour 
 
Other City Staff on site monitoring     varies 
 
Changes to Permits       $100 
 
Location Release Review2      $175.00 per hour 
 

6. Cancellation Policy 
 
In the event the permit holder notifies the City that it is canceling filming activity at least 48 hours in 
advance of the start date, the permit holder may apply for a 50% refund of the permit fee. Other fees 
are not refundable.  
 
7. Application Submission 
 

A. Applications for a film permit must be filed with the City Clerk a minimum of 14 
calendar days in advance of the date the filming activity is to begin. No late applications will be 
processed unless the City determines that special circumstances exist relative to the application 
that precluded the timely filing of an application. Applicants are encouraged to submit 
applications at the earliest advance date possible to facilitate coordination between City 
departments. 
 
B. Applicants must complete the Film Permit Application Form attached as Appendix 1 to 
this regulation.   
 
C. Applicants must submit the $20.00 application fee with their application form. 
 
D. Applicants must submit proof that they have liability insurance of at least $1,000,000 
per incident (in the form of a letter from their insurer or a copy of their policy) or evidence in 
support of a waiver of the insurance requirement. Applicants seeking a waiver of the insurance 
requirement must demonstrate the following: 
 

1.    The applicant does not have the financial resources necessary to obtain liability 
insurance; and 

1 The availability of police officers is not guaranteed. 
2 Required only if applicant declines to use the City’s location release form.  See Appendix 2 
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2.    The proposed filming activity is not likely to cause harm to persons or property.     
 

8. Permit Decisions 
 

A.    The application shall be approved or denied, or a film permit waiver issued, within five 
business days of receipt of the application unless the proposed filming activity requires 
extensive review because of safety, traffic, or logistical concerns. The film permit shall be 
approved unless determined from consideration of the application or other pertinent 
information that any of the following conditions exist: 
 

1.    The filming activity will substantially disrupt the use of a street at a time when it is 
usually subject to traffic congestion, or interfere with the operation of emergency 
vehicles in the proposed permit area. 
 
2.    The location of the filming activity will substantially interfere with street 
maintenance work. 
 
3.    The proposed permit location will substantially interfere with other previously 
authorized activities on City property. 
 
4.    The proposed permit location is on City property and the filming activity will 
substantially interfere with municipal functions or the scheduled maintenance of City 
buildings or grounds. 
 
5.    The filming activity creates a substantial risk of injury to persons or damage to 
property. 
 
6.    The applicant failed to complete the application after being requested to do so, or 
the information contained in the application is found to be false in any material detail. 
 
7.    The particular filming activity would violate Federal, State, or local law including 
licensing or permit requirements. 
 
8.    The nature or duration of the proposed filming activity will unreasonably interfere 
with the use and enjoyment of adjoining properties or unreasonably disturb the peace 
and tranquility of neighboring businesses and residents. In determining whether 
proposed filming activity unreasonably interferes with the enjoyment of adjoining 
properties or the peace and tranquility of neighboring businesses and residents, the City 
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Manager shall consider the cumulative effect of the proposed activity and other 
temporally and geographically proximate permitted filming activity. 
 

B.    When the grounds for permit denial can be corrected by imposing reasonable permit 
conditions, the City Manager may impose such conditions rather than denying the permit. 
 
C.    When an applicant files an application for filming activity that is exempt from the 
permitting requirement of this chapter, the City Manager shall issue a film permit waiver.  
 
D. Internal Procedures.  Upon receipt of a film permit application, the City Clerk shall: 
 

1. Confirm completeness of the application and docket complete applications or 
promptly notify the applicant of the deficiencies in incomplete applications. 
 
2. Distribute the application to appropriate City departments for review. 
 
3. Determine the availability of City facilities if applicable. 
 
4. Identify conflicts with planned events and activities. 
 
5. Identify public safety, traffic, and disturbance concerns, and identify 
ameliorating conditions, scheduling changes, and other adjustments to the proposed 
activity that will allow for the granting of a permit. 
 
6. Consult with the applicant regarding City concerns with the applicant and 
explore changes and conditions that are acceptable to the City and the applicant that 
will allow for the granting of a permit. 
 
7. Calculate the total fee for the permit. 
 
8. Notify the applicant of the decision, the fee amount, and additional required 
submissions for the issuance of the permit, including, but not limited to, payment of the 
fee, a copy of the insurance rider naming the City as an additional insured, and Fire 
Marshall permits.   
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6. Permit Conditions. 
 

A. Insurance. Unless the City Manager has granted a waiver of the liability insurance 
requirement, the issuance of a film permit shall be conditioned upon the permittee obtaining a 
policy rider naming the City as an additional insured. 
 
B. Indemnification.  Applicants will be required to execute an indemnification agreement 
(see Appendix 3 to this Regulation). 
 
C.    The City Manager may impose reasonable requirements concerning the time, place, 
manner and duration of filming activities, including requiring City staff or police presence, as 
conditions of the issuance of a film permit. 
 
D.    Notice. The City Manager may require permittees to provide advance notice of film 
activity to any neighboring businesses and residents as a condition of the issuance of a film 
permit. 
 
E. Fire Marshal Approval. The issuance of a permit for filming activity involving 
pyrotechnics shall be conditioned upon the permittee obtaining a permit from the Fire 
Marshall. 

 
7. Permit Revocation and Suspension 
 

A.    Permit Revocation. The City Manager may revoke the film permit if the permittee, or any 
agents, employees, or contractors of the permittee fail to comply with the conditions and 
requirements of the permit or this chapter, or if the City Manager determines after the permit is 
issued that the permit application was false in any material detail.   
 
B.    Permit Suspension. The City Manager may suspend the film permit when the filming 
activity poses an immediate hazard to persons or property and the location manager will not, or 
cannot, prevent the hazard after being instructed to do so. 
 
C. Statement of Grounds. The grounds for the suspension or revocation of a permit shall 
be provided in writing to the permittee within one business day of the decision. Such written 
notice may be delivered via email. 
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8. Appeals 
 

A. Decisions subject to appeal. The permit applicant or permittee may appeal a permit 
denial, revocation, suspension, condition, insurance or fee requirement or a decision not to 
waive a deadline set forth in Chapter 8.44 of the City Code or this regulation. 
 
B. Appeal must be filed with the City Clerk not later than five business days after the date 
written notice of the decision is made on the Film Permit Appeal Form. See Appendix 4 to this 
Regulation.   
 
C. The City Manager shall decide an appeal within five business days. The decision shall 
be in writing and explain the grounds for the decision. The decision on appeal may affirm, 
reverse, or modify the original decision. If the decision on appeal grants or reinstates a film 
permit or lifts a suspension, the City Manager may impose conditions upon the permit.     
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